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Report for the year /Period ending ..........................
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PART-I PERSONAL DATA

Name of the Officer
-

. oo~ fafer
Date of Birth

. UGeld /adAre ug
Designation / Post held
-
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Date of continuous appointment to the present grade, viz.
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Whether Permanent / Quasi- Permanent or Temporary?
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Sections in which served during the year under report and period of service in each
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Period of absence from duty on leave, training etc. during the year
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Taken training in Computer
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PART-IT A BRIEF STATEMENT OF THE WORK HANDLED BY THE OFFICEAL
DURING THE YEAR/ PERIOD UNDER REPORT

Rue fﬁaﬁaﬁaﬁ‘a&ﬁrmmm)
(To be filled by the Reporting Officer)

Note: This should indicate whether the Officer reported upon is employed on tasks involving

initiative, judgment or application of knowledge of rules and regulations or professional techniques
or on tasks of a simple nature and routing character
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PART-III ASSESSMENT BY THE REPORTING OFFICER

9. TR Pl €T
State of health

10. ATHTT AT Tl MFe o e

General Intelligence and keennees to learn
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NOTE:-  Assessment under columns 11 to 14 below should not be indicated by tick
marking but should be clearly expressed in suitable words
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Attention to routing aspect of work such as proper maintenance of Assistants Diary, Guard
Files, Recording, Indexing, and weeding at Files.

(@) 5o usqgatt & sl e emer dqr 2

(@) Pays adequate attention to these aspects
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(b) Isindifferent to these aspects

(on) Foreeme sigaiter @eren @ wRRierT wwer gear 3

(¢) Has to be constantly prompted and supervised
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Knowledge of Officer Procedure

(@) 3T
(a) Excellent

(37) 9ga 3y
(b) Very Good

(1) 3remr
(c¢) Good

(@) FaTey
(d) Average
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(¢) Below Average
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Knowledge of Rules, Regulations and instructions in general and with particular reference
to the work allotted to him

(@) 3T=H
(a) Excellent

(&) wger areer
(b) Very Good

(or) 3rem
(¢) Good
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(d) Average
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(¢) Below Average
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Quality of Work
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Ability to apply the relevant Rules and Regulations correctly
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(a) Excellent

(37) 9ga s
(b) Very Good
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(¢) Good
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(d) Average

(&) I I N

(e) Below Average

(ii)amﬁa%%ﬁaaéwmﬁuﬁwmﬁaﬁm

Capacity for examining cases thoroughly and comprehensively
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(a) Excellent
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(b) Very Good
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(¢) Good
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(d) Average
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(e) Below Average
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Quality of Noting and Drafting
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(a) Excellent
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(b) Very Good
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(¢) Good

(@) Hame
(d) Average
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(e) Below Average
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Promptness in disposal of work

(@) sga welfer

(a) Very Prompt
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(b) Reasonably prompt
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(¢) Is slow and tends to delay?
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Knowledge of Computer
(i) @& JeTEiel BIRIeT 3 Ufderor ure by T 9

Has he got training in computer?
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Keenness and initiative to learn Computer
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Is he working on Computer, if available in Section / Branch

16. 31SIRMRAT BT UTelel
Amenability to discipline

17. 3ufRerfer & JeT @ yrae)

Punctuality in attendance
18. AEBiHAT / Sereiuss & cafdaeil & Fmer dde
Relations with fellow employees/ Public Relations

19. A ferer

Integrity

20. 3T el U/ 3feraT SR SNl I iRt Ud d@veror 2%
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Effectiveness in the development and protection of Scheduled Castes and / or Scheduled
Tribes.

(B) SiRAfaa ST Ue /31eraT 3R SIS B ww @ Rew 3

(a) Attitude towards SCs and / or STs
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(b) Sensitivity to social justice
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(¢) Ability to take quick and effective action to prevent and quell atrocities and
ensure justice to SCs and / or STs
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(d) Effectiveness in bringing about the development of SCs and /or STs
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Has the Officer been reprimanded for indifferent work or for other causes during the period

under report. If so, please give brief particulars

Has the Officer done any outstanding or notable work meriting commendation ? Briefly

mention them

23. SV ¢ "I, “WEA SND”, “HW”, WAL speray REICE Nl
Grading : Outstanding”, “Yery Good”, “Good”, “Average” or “Below Average”
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Signature of the Reporting Officer
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Name (In Block Letters)

REGIE:

Designation

ferfer

Date




